INFORMATION FOR STUDENT LETTER OF RECOMMENDATION
    Today's date: ___________     

    By when do you need the letter?_________

    1. Your name:

    2. Phone day/evening/cell:

    3.Your SSN: 
    4. Courses you have taken with me, semester, and grade:

    5. What do you estimate your GPA to be?_________

    6. What kind of a letter do you want? (please check one):

    ___general                                  
___for a job (please specify position and company name):

    ___for grad school or transfer       ___for study abroad (where?):

    ___other (please explain):

    7. Do you want a copy of the letter?  If so, please check here _____, and email me or stop by my office in about a week to pick it up.

    8. Do you have a resume? Can I have a copy?

    9. Are there any special activities or accomplishments you would like me to mention?

    10. What adjectives and nouns would you use to describe yourself?

    11. What do you expect to be doing:

    Five years from now?:

    Twenty years from now?:

    12. In what ways are you unique?
